
Placing a bid electronically
The “Place bid” button is located at the top of the solicitation next to the “download button”.  



Placing a bid & bid intent



Placing a bid or intent to bid can vary by 
agency

Each participating agency may require slightly different information collected. For example, 
some times you may be requested to state your intent to place a bid. 



Placing an online bid
When you are prepared to submit an online bid response, simply click on the “Place Bid” button, 
then “Place a new Bid” and then “Continue”.  



Upload documents, pricing, etc.

Depending on the solicitation type the 
information requested may vary. 

Follow the directions within the solution 
to upload your document response along 
with any required documents or enter in 
your bid pricing. To upload a document 
simply browse to your computer or drag 
and drop.

Hit “Next” or “Save & Quit” if you are not 
completing your submission in this 
session.



Reminders and tips

- The “BID NOT SUBMITTED” will continue to appear UNTIL you 

have completed your submission 

- You will receive an alert if there are any unread Addendum or 

Documents

- For security reasons you’ll need to re-enter your password upon 

placing bid

- Once bid is placed, “BID SUBMITTED” appears and turns green



Any questions? Call Support Team

- The BidNet Direct Vendor Support Team is here to help 

- Monday-Friday 8am-8pm EST

800-835-4603



Withdrawing a Bid



Step #1 to withdraw bid



Step #2 to withdraw bid



Step #3 to withdraw bid



Step #4 to withdraw bid



Step #5 to withdraw bid


